
Preparing for the process of
getting a job

Applying for jobs

Interviewing for jobs

Do you need help �lling in job 
application forms? YESNO

YESNO Do you need help writing a 
personal statement?

YESNO Do you need help putting 
together your CV ?

YESDo you need help with job 
interviews?

YES

NO

NO

Searching for jobs

You got the job

Workshop

Have you recently got a job?

YES

NO

YESNO

YES

Do you know what type of 
work you are looking for?

EXIT

Are you looking 
to �nd a job? NO

Do you have 
quali�cations 

awarded to you in 
another country?

START

Workshop

Workshop

Workshop

Workshop

Workshop

Workshop

Workshop

Workshop

Workshop

Workshop

Application forms, covering 
letters and emails

Personal statements

CV writing

Time and money 
management

Solving work 
related problems

Introduction to
Health & Safety

Deciding on the right job 
and identifying skills

Looking for work

Presenting yourself 
professionally

How to validate your 
overseas quali�cations

Interview techniques


